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East Herts District Council 
 
Assets of Community Value: Guidance on completing the nomination form 

 
The Localism Act 2011 created the Community Right to Bid. This gives eligible organisations such as 
Town and Parish Councils and defined community groups the opportunity to nominate assets 
(buildings or land) which they believe to be important for their community wellbeing, to be listed by 
the local authority as an Asset of Community Value. 
 
Further information on the legal basis of the Community Right to Bid and Assets of Community 
Value can be found at: 
 
The Localism Act, Part 5, Chapter 3: 
http://www.legislation.gov.uk/ukpga/2011/20/contents/enacted  
 
Assets of Community Value (England) Regulations 2012: 
https://www.legislation.gov.uk/ukdsi/2012/9780111526293/contents  
 
Please complete the nomination form and return it with supporting evidence to: 
customer.services@eastherts.gov.uk  
 
Alternatively, please print the form and send with supporting evidence to: 
 
Assets of Community Value  
Communications, Strategy and Policy 
East Herts Council 
Wallfields 
Pegs Lane 
Hertford 
SG13 8EQ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.legislation.gov.uk/ukpga/2011/20/contents/enacted
https://www.legislation.gov.uk/ukdsi/2012/9780111526293/contents
mailto:customer.services@eastherts.gov.uk
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1. Who is eligible to nominate an asset for inclusion in the list of Assets of Community Value?  
 
Nominations may be submitted by the following:  

 Town and Parish councils  

 Unincorporated bodies with at least 21 individual members and which do not distribute any 
surplus it makes to its members  

 Charities  

 Company limited by guarantee which does not distribute any surplus it makes to its 
members  

 Industrial and provident society which does not distribute any surplus it makes to its 
members  

 Community interest companies  

 A body designated as a neighbourhood forum under the Town and Country Planning Act.  
 
The above groups will need to demonstrate a local connection:  

 Activities wholly or partly concerned with local authority’s area or neighbouring local 
authority area  

 Any surplus made wholly or partly applied for benefit of local authority’s area or 
neighbouring local authority area  

 Unincorporated bodies must have at least 21 local members included on register of electors.  
 

2. What types of asset are eligible for listing?  
 
Land and buildings, either in public or private ownership, which have a demonstrable `community 
value. ’  
 
The act defines an asset of:  

 PURPOSE – the purpose to which they are being, or have been, used, rather than the nature 
of the asset itself – i.e. not in terms of any historical or architectural merit, or location or 
rarity value.  

 LOCATION – within the local planning authority area, but with a duty on local planning 
authorities to co-operate on sites that cross local planning authority boundaries  

 OWNERSHIP – all ownership, whether publicly or privately owned, and whether there is a 
single owner or multiple owners  

 
How is ‘community value’ defined?  
There is no clear definition of ‘community value’; however community value is defined by the 
current or previous use and potential use of the asset. The council will need to consider: 
 

 Whether the principle use of the asset currently, or in the recent past, furthers the social 
wellbeing or cultural, recreational or sporting interests of the local community and  

 Whether this use could continue to further the social wellbeing or interests of the local 
community.  

 
Where the asset does not currently demonstrate `community value’ (as above), it may still be 
nominated where it is possible to demonstrate that the asset’s main use did further the social 
wellbeing or cultural, recreational or sporting interests of the local community in the recent past and 
where it is realistic to think that it will do so again in the next five years.  
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What kinds of assets could be considered as having ‘community value’?  
 
The following examples give an indication of the types of assets which may be defined as having 
‘community value:’  
 

Sport, recreation and culture: e.g. Community services: e.g. 

Parks and open green spaces Community centres  

Sports and leisure centres  Youth centres  

Libraries Public toilets  

Theatres  

Museums or heritage sites  Local democracy: e.g. 

Cinemas Town, civic and guild halls  

Swimming pools   

  

Any economic use which also provides an important local social benefit that would no longer be 
easily available if the service should cease: e.g. 

Village shops   

Pubs   

Markets   

 
 

3. What kinds of assets would not normally be considered as having ‘community value’?  

 administrative offices  

 land or property where community use is ancillary to its main purpose  

 land attached to residential property (although the regulations set out certain exceptions for 
shops and pubs)  

 land covered by Caravan Sites and Control of Development Act 1960  

 land used by public utilities, defined as operational land in section 263 of the Town and 
Country Planning Act 1990  

 
  

4. What information will my community group need to provide?  
 
Nominations will need to include:  

 a description of the nominated asset including its proposed boundaries clearly edged in red  

 a statement of all information which the nominator has with regard to the names of current 
occupiers and the names and current, or last known addresses of all those holding a 
freehold or leasehold estate in the land  

 reasons for thinking that the Council should conclude that the building/land is of community 
value and  

 evidence that the nominator is eligible to make a nomination (in line with requirements set 
out above)  

 
5. What kinds of documents should support the nomination?  

 
Generally, the more evidence you can send us to support the information in the nomination, the 
quicker we will be able to reach a decision on whether the asset is eligible for inclusion in the list of 
Assets of Community Value. As a minimum, the following should be provided:  
 
a) Evidence to support that the nominator is eligible to make a nomination (as appropriate to the 
organisation):  
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 Memorandum of Association  

 Articles of Association  

 Companies House return  

 Trust Deed  

 Constitution / Terms of reference  

 Standing Orders  

 Interest Statement for Community Interest Company  
 
b) Information showing the boundaries of the asset being nominated – for example through one or 
more of the following:  

 Where the land is registered, the Land Registry Title Information document and map with 
boundaries clearly marked in red (less than one month old). Provision of Land Registry 
information is not essential but it may help us to reach a decision on the nomination more 
quickly.  

 A written description with ordinance survey location, and explaining where the boundaries 
lay, the approximate size and location of any building/s on the land and details of any roads 
bordering the site.  

 
6. How will the nomination be processed?  

 
The Council will acknowledge receipt of the nomination.  
 
The Council will take all practical steps to notify the following that the asset is being considered for 
listing:  

 the relevant town or parish council  

 the relevant councillor/s for the ward involved  

 the owner of the asset  

 where they are not the owner, the holder of the freehold estate and the holder of any 
leasehold estate  

 any lawful occupant  

 statutory undertakers (such as utility companies)  
 
Nominations will be considered in line with the requirements set out in the statutory regulations: 
http://www.legislation.gov.uk/ukdsi/2012/9780111526293/regulation/11  
 
The Council will decide whether the nominated asset should be included in the register of Assets of 
Community Value within eight weeks of receiving the nomination and will notify the following of our 
decision and the reasons behind this:  

 the nominator  

 the owner of the land  

 the occupier of the land (if not the owner)  

 where they are not the owner, the holder of the freehold estate and the holder of any 
leasehold estate  

 the relevant town or parish council  

 the relevant councillor/s for the area  
 
Where we are unable to notify any of the above, we will try to bring the notice to the person's 
attention - for example by publishing details on the Council’s website and in a local newspaper.  
 
The nominating group’s contact details as provided on the nomination form will be used for future 
correspondence, including, in the event that the asset is listed, notice that the owner has advised of 

http://www.legislation.gov.uk/ukdsi/2012/9780111526293/regulation/11
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an intention to dispose of the asset. It is therefore essential that the nominator notifies the council 
of any changes in contact details during the period of the listing.  
 

7. How long will the asset remain on the list?  
 

Assets will be listed for a period of five years and be notified to the Land Registry as a registered 
restriction on the land register for the land and a land charge will be registered against the property, 
land or asset in such cases. 
 

8. Data Protection and Freedom of Information  
 
Information provided in the nomination form will be processed in accordance with the Data 
Protection Act for the purposes of administering the Community Right to Bid procedure. The 
information will be stored securely by East Herts District Council and will be destroyed after 6 years. 
Name and contact details provided will be shared with the owner of the asset in the event that the 
nominating organisation subsequently submits an intention to bid. The information provided will be 
subject to the Freedom of Information Act, but personal information (names and contact details) will 
not be released in responses to Freedom of Information requests. 
 
 


